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OUR VISION  

We seek to be a personalized system of learners. 
 
OUR PURPOSE  

To prepare a learning environment that nurtures the whole child while building a partnership with families and the 
community. 
 
OUR BELIEFS 

Follow the child: 
Every child needs a personalized pathway to success. 
Our strength is found in the value of each individual’s voice. 
Student-centered inquiry and formative feedback nurtures deep learning. 
Perseverance is a given for sustained success. 
 

General School Information 

135 Lewis Rast Road, Swansea, South Carolina  29160 
Phone 490-7001;   FAX 399-7961 

Grades:  Preschool – 5K 

Principal:  Lisa Evans levans@lexington4.net 
Assistant Principal:  Gina Stevenson gstevenson@lexington4.net 

 

School Hours/Schedule 
Please visit the Early Childhood Center website at ecc.lexington4.net for the most up-to-date daily schedule 
including arrival and dismissal times. 

 

 
ENROLLMENT PROCEDURES 

The parent/legal guardian must be present to enroll a student and complete the registration form.  The following 
documents are necessary for enrollment: 

1) Copy of the student’s birth certificate    (long form) 
2) South Carolina Immunization Form 
3) Copy of the student’s Social Security Card 
4) Withdrawal form from the student’s previous school if applicable. 
5) Proofs of residence in Lexington 4: Two (2) acceptable proofs of residence include one proof from each 

of the following categories:  
Category A:   
Tax receipt showing that both property and dwelling are in Lexington4; Mortgage statement or receipt, rental 
or lease agreement showing the address of the dwelling and the landlord’s name, address, and telephone 
number 
 Category B: Cable television bill, landline telephone bill, electric, gas or water bill 
 

CHANGE OF ADDRESS 

As soon as you move, please inform the school of new address and phone numbers so that we can update your 
child’s records.  It is critical that the Early Childhood Center has updated emergency contacts and telephone 
numbers for your child. The school office must have a current address and telephone number for all students. 
Correct information is very important in emergency situations. Two proofs of residency will be required to verify 
the new address.  If we do not have current contact information and/or we receive returned mail, we will assume 
that the parents live out of district and will begin an investigation into the matter.  Changes to demographic forms 
can only be made by the parent/legal guardian.  Calls and/or handwritten notes will not be accepted to make any 
changes to a student’s records. 
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SUPPLIES 

Students at the ECC do not need a book bag.  Newsletters and/or other papers will be sent home weekly in a Send-
Home book bag provided by the school. 
 
STUDENT FEES 
School fees are $23.  School fees to offset the cost of educational materials and supplies will not be charged to 
students eligible for free lunch and will be pro-rated for students eligible for reduced priced lunches, if the parents 
or guardian of these students so request in writing.  Pro-rated student fees are $6.25 per year.   
 
INSURANCE 
 Student insurance is available on an optional basis.  Plans and rates vary and information is distributed during 
registration or when school begins.  The school/district is not responsible for medical expenses and/or personal 
property loss. 
 
MONEY AT SCHOOL 
Whenever possible, payment should be made by check for school pictures, insurance, etc.  If you choose to send 
cash, it must be for the exact amount and in an envelope with his/her name written on it as well as the amount 
enclosed and its purpose.  Neither the teacher nor the school can be responsible for lost or misplaced money.  If a 
check is returned for any reason (closed account, stopped payment, or insufficient funds), a minimum of a $25.00 
handling charge will be assessed. “POST DATED” CHECKS ARE NOT ACCEPTED. 
 
ATTENDANCE / TARDIES 

Students arriving after 7:50 a.m. are considered tardy and should be walked to the office by an adult.  Students 
must be signed in by parent or guardian.    
 
The 3K-4K preschool program at the ECC is funded by both federal and state funds; therefore, all participants of the 
3K-4K preschool program are expected to attend regularly and for the full instructional day. Encouraging regular 
school attendance is one of the most powerful ways that a parent can prepare their child for success, both in school 
and in life. A pattern of ten consecutive absences or a pattern of excessive nonconsecutive unexcused absences may 
result in a 3K-4K student being withdrawn from the ECC program.   
 
For 5K students, the State Compulsory Attendance Law requires parents to ensure their children attend school every 
day.  The law allows each student 10 LAWFUL days (Parent Notes) during one school year.  Absences are considered 
LAWFUL if the school is provided with an excuse from a doctor, the court, and/or a parent in cases of (1) personal 
illness, (2) serious illness or death in the immediate family, (3) recognized religious holiday of the student’s faith and 
(4) absences for activities approved in advance by the principal.  However, parent notes are limited to 10 absences 
per school year.  After the 10th parent note, all absences without an excuse from a licensed medical provider are 
considered unlawful.  Medical excuses from a licensed medical provider are unlimited.  In terms of critical, extended 
illnesses, the principal or his/her designee may waive absences beyond the 10 day parent note limit.  All excuses are 
kept in strict confidence within the staff of the school.  A phone call CANNOT replace the written excuse. 
 
In order to standardized procedures in the way that truancy is handled in Lexington County, the Solicitor’s Office has 
created the Truancy Alternative Program (TAP).  Upon a child’s accumulation of 10 unlawful absences, a referral may 
be made to this agency unless circumstances warrant a waiver.   
Our school district policies require the following: 

1) After three consecutive or a total of five unlawful absences, the school office/teacher will notify the 
parents/guardian of the absences by phone call and/or email. All contact attempts will be documented.   

2) After the fifth consecutive or a total of 8 unlawful absences, the school office will notify the parent/guardian 
of the absences by phone call and/or email.  In addition, a letter will be sent from the school regarding the 
attendance policy, number of absences, and the possible need for a mandatory attendance conference in 
which an Intervention plan may be developed.  All contact attempts will be documented.   

3) After the 10th unlawful absence, a letter will be sent from the school regarding the attendance policy, number 
of absences, and the need for a scheduled mandatory attendance conference where an Intervention Plan 



will be developed.  In addition, a truancy petition may be filed with the Lexington County Solicitor’s office.  
All contact attempts will be documented.   

 
EARLY DISMISSAL 

Students are encouraged to remain in school for the full day.  Should the need for an early dismissal arise, the person 
picking up the student must come to the office to sign the student out.  They should be listed in Power School as a 
person allowed to pick up your child and they will need a picture ID.  Early sign-outs would be appropriate for 
medical/dental appointments or family crisis.  District policy does not allow for early dismissals after 1:30 p.m. 
 
TRANSPORTATION 

 A Transportation Declaration must be completed for each student attending Lexington Four Schools. Each 
student’s parent or guardian must declare whether their child will be transported by personal car, day care van, or 
ride a school bus. A specific address for bus pickup and drop off must be provided. For safety reasons and 
overcrowding, temporary transportation changes or requests to go to a different location cannot be 
accommodated. If family circumstances change during the school year, which require a permanent change for 
transportation, you must file a new Transportation Declaration.  Only the parent/legal guardian can make changes 
to a student’s Transportation Declaration.  Calls and/or handwritten notes will not be accepted to make any changes 
to a student’s transportation.   Parents should make arrangements in advance with neighbors or other family 
members to pick children up from school early or meet them at their home when unexpected circumstances occur. 
 
ARRIVAL AND DISMISSAL OF BUS STUDENTS 

When bus students arrive they should report to their Morning Room.  Bus students are dismissed by teachers at the 
end of the day and exit the building through assigned doors.  Someone on their pick up list must be at the bus stop 
to meet the child.      
 
ARRIVAL OF CAR RIDERS 
All students who arrive by car should be dropped off after 7:15 a.m. in the car rider drop-off area of their student’s 
classroom wing.  Students will not be admitted to school prior to this time.  There is no adult supervision prior to 
7:15.   An adult is on duty from 7:15-7:50 a.m. to assist with the unloading of students in the car rider drop-off area  
of the student’s wing.  Please do not drop children off in front of the school as there will not be anyone on duty.  Any 
student arriving after 7:50 a.m. should be driven to the front of the school.  An adult should walk the student to 
the office and sign him/her in as being tardy.  A staff member will make sure your child arrives safely to his/her 
classroom.   
 
DISMISSAL OF CAR RIDERS      
The car rider dismissal areas are at the end of each student’s hallway. Each hallway has its own car tags and car rider 
loop and is designated by color.     At the end of the day, students are dismissed from the car rider area of your child’s 
hall. There is no drop off or pick up of students in the bus drop-off zone.  Per district policy, students must be picked 
up by 25 minutes after the end of the school day. At the ECC, this time is 2:40 p.m.  Supervision of students ends at 
2:40 p.m.  After this time students will be placed in a child care program at the school and must be signed out through 
the office.  After two warnings, parents will be billed $10.00 per day that students are not picked up in a timely 
manner.  After 6:00 p.m. parents will be charged $1.00 per minute beyond 6:00 p.m. 
 
STUDENT TRANSPORTATION CODE OF CONDUCT 

The Lexington District Four Transportation system exists to provide safe and efficient transportation to and from 
each child’s educational learning environment. 
× Every time a student violates a bus rule raises the chance a driver is distracted. 
× Every time the driver is distracted raises the chance of an accident happening. 
× Therefore, every time a student violates a bus rule directly raises the chance of a bus being in an accident. 
Drivers are responsible for student conduct on their bus. The Student Transportation Code of Conduct, as well as, 
each school Student Code of Conduct is in effect on the bus and at bus stops. When necessary, the Transportation 
Supervisor will conduct a preliminary investigation for violations of these rules that have occurred on the school 



bus or at bus stops. All student codes of conduct are in accordance with the Lexington School District Four Board 
Policy JICDA-R Code of Conduct. 
 
The following information is a guideline for disciplinary actions when rules are violated. These guidelines are 
subject to change depending upon the severity of the student’s actions. Any student that surpasses a total of 50 
days of suspension from any school bus for the same school year will be expelled from all Lexington Four school 
buses for the remainder of the school year in which the violations occurred. 
 
Level 1- Disorderly Conduct 
Level one violation is defined as those activities engaged in by students which tend to impede an orderly and safe 
environment. Level one violation is not directed against persons or property. 

Examples of Level 1 violations include, but are not limited to: 
• Eating or drinking on the bus 
• Standing while the bus is in motion 
• Excessive noise or other disruptive behavior 
• Hanging any part of your anatomy out of a window 
• Throwing or shooting objects 
• Failure to remove feet, body, and other items from the aisle 
• Failure to remain in assigned seat 
• Any behavior that disrupts other students and/or the driver 

Level 2- Disruptive Conduct 
Level two violations are defined as those activities engaged in by students which are directed against persons or 
property and/or the consequences may endanger the health or safety of oneself or others. 
        Examples of Level 2 violations include, but are not limited to: 

• Vandalizing the bus (damages must be submitted to the Lexington 4 Transportation Office prior to the 
    student returning to their bus) 
• Tampering with emergency exits or other bus equipment 
• Fighting 
• Threats against others 
• Abusive language towards students or staff 
• Refusal to follow district employee’s directions 
• Possession of unauthorized substances, including tobacco products 
• Severe disruptive acts 
• Boarding or exiting the bus at the student’s non-designated stop 

Level 3- Criminal Conduct 
Criminal Conduct is defined as those activities engaged by students which result in violence to oneself or another 
person or their property and which pose a direct threat to the safety of oneself or others on the bus. 
        Examples of Level 3 violations include, but are not limited to: 

• Assault and battery 
• Extortion 
• Bomb threat 
• Possession of a weapon 
• Possession of drugs or alcohol or other illegal substances 
• Disturbing schools/bus 
• Arson 
• Sexual offenses 
* For all Level 3 offenses, the student will be removed immediately from the bus and school. The student will 
be referred to the District’s Hearing Officer to determine the appropriate outcome. 
 

Students that choose not to follow the rules as stated are subject to suspension from the bus.  Students suspended 
from riding the bus are still required to attend school on those days in accordance with the State of South Carolina. 
Due to state regulation, book bags will not be allowed to rest in the aisle on the bus.  For this reason, rolling book 
bags are not allowed in Lexington School District Four. 



 
ACCIDENTS/FIRST AID 

Each school has a nurse responsible for administering first aid.  When a student’s illness/injury appears serious, the 
school makes every effort to contact the parent/guardian. If the school cannot contact the parent/guardian, the 
school calls the county emergency service and asks them to transport the student to the nearest hospital emergency 
room.  (The parent/guardian is responsible for the cost of the ambulance.)  In extreme emergencies, the school nurse 
or principal may make arrangements for the immediate hospitalization of an injured or ill child.  They will attempt 
to contact the parent/guardian in advance.  When the parent/guardian is not immediately available, a school 
representative accompanies the injured/ill student in the ambulance or follows the ambulance to the emergency 
health-care facility and remains at the emergency health-care facility with the student until a parent/guardian, or 
other family member arrives.  No school will send an ill or injured child home alone. 
 
CHRONIC ILLNESS 

Students who suffer from a chronic illness or medical condition that is being treated by a doctor should provide a 
physician's note advising the school of the student's condition, i.e., asthma, diabetes, extra bathroom privileges, etc.  
The note will be placed in the student's attendance file, and a copy will be provided to the student’s teacher.  All 
absences still require normal documentation.  The chronic illness verification note must be updated annually. 
 
HEALTH ROOM 

 All parents are asked to notify the school nurse at the beginning of the year if a student has a special physical 
condition, such as food or insect allergies.  A doctor's confirmation must be on file in the student's permanent record 
for both prescription and nonprescription medication, including aspirin, cough drops, etc.  Medication can only be 
distributed to students if the medication is in the original container and if the parent/guardian has completed a 
medication form.  This form can be obtained from the school nurse. 
 
It is sometimes difficult to decide when and how long to keep a child home from school. The timing of the absence 
is often important in order to decrease the spread of disease to others, and to prevent your child from acquiring 
other illnesses while his/her resistance is lowered. The following guidelines represent the more common childhood 
illnesses and the usual recommendations. 
1. Child should be fever free for 24 hours. A child's temperature is lowest in the morning, so a low temperature on 
awakening is not a true indicator. If you have given your child Tylenol or Motrin at night, the medication could still 
be affecting your child's temperature. A child should be fever free without the assistance of medication for 24 
hours before returning to school. 
 2. A child should be free of vomiting/diarrhea for 24 hours before returning to school. A child who has been ill 
during the night may feel slightly better in the morning and even ask to go to school. However, the child will likely 
experience symptoms of illness later, will also be tired from loss of sleep, and will still be contagious to other 
children. 
3. A child diagnosed with strep throat should remain home for the first 24 hours of antibiotic treatment. A child 
remains contagious until he/she has been on antibiotics for 24 hours. 
4.  A child should stay home for at least 24 hours to rest if the following symptoms are present the morning of 
school or the previous night: 

  Vomiting and/or diarrhea 
  Fever >100.5 degrees 

 
ILLNESS AT SCHOOL 

Students who become ill at school will report to the nurse’s station, and arrangements will be made for dismissal if 
necessary.  It is required that the parent/guardian or their designee be available by phone and able to pick their 
child up within 30 minutes if necessary.  It may be necessary to contact outside agencies if the parent, designee, or 
emergency contacts are unavailable.    
 
If a student becomes ill during the day, the nurse and/or designee will contact the parent or guardian if 
condition warrants.  Parents must provide the school with at least two adult names and telephone numbers who, 
in case they cannot be reached, can sign their child out of school.  Only in cases of extreme emergency, when the 



parent or guardian cannot be reached, will these adults be contacted.  The parent/guardian should be the one to 
pick up the student. 
 
MEDICATIONS 

Medication can only be distributed to students if the medication is in the original container and if it has been 
prescribed by a physician.  A “Permission for Medication” form must be completed by a physician.  This form is 
required for the administration of prescription and non-prescription medications, including Tylenol, Motrin, cough 
drops, etc. The form may be obtained from the school nurse.  The parent/legal guardian should bring medications 
to the school nurse to be kept in a locked cabinet. The school will not administer over-the-counter medications of 
any kind to students. This includes medicated lollipops and anything else that contains medicine.  Any student found 
to have medicine in their book bag, purse, pockets, or lunchbox will be sent to the administration. The nurse and/or 
designee will keep a logbook of the medicines and will record the dates and times that the medicine was 
administered to the student. 
 
IMMUNIZATIONS 
All children are required to have a South Carolina Certificate of Immunization for school attendance. Copies of the 
Certificate are acceptable. Parents are responsible for keeping immunization records current.   Information 
regarding current SC immunization requirements your student will need to attend school can be found at the SC 
DHEC website. (http://www.scdhec.gov/health/disease/immunization/immunizations.htm) 
 
LICE 

If a teacher thinks a child may have head lice, that teacher will refer the student to the school nurse for screening.  
If the nurse confirms that the student has head lice, a school employee notifies the parent/guardian and that 
parent/guardian must come to the school immediately and pick up his/her child.  Students with confirmed head lice 
may not ride on a school bus or van.  Before a student can be readmitted to school, the nurse must recheck the 
student and the student must be free of lice. 

 
PARTIES/CELEBRATION 
Due to health and safety concerns, individual teachers, parents, and students should not provide food, candy, or 
baked goods for class parties, birthday recognitions, seasonal celebrations, rewards, etc.  Party invitations cannot be 
distributed at school. Balloons and flowers may not be delivered to the school.  Your child’s birthday will be 
celebrated with their classmates at school.   

 
SCHOOL WELLNESS 

Lexington District Four is committed to a healthy school environment that offers children nutritious food choices, 
provides sequential and integrated nutrition education, and connects meaningful physical activity to students’ lives 
outside of physical education.  As part of the district’s wellness practices, all schools limit student access to unhealthy 
snacks and beverages in accordance with state law and board policy.  Some students in our schools are diabetic and 
others have food allergies that include peanuts, dairy, wheat and soy products.  Although middle and high school 
students do have access to snack and beverage machines, it is the responsibility of school administrators to ensure 
foods of minimal nutritional value are not made available to students. These are foods that provide little or no 
contribution to daily nutritional requirements. These include, but are not limited to, certain carbonated beverages, 
certain water ices, chewing gum, certain candies such as hard candy, jellies and some gummies, marshmallow 
candies, fondant, licorice, spun candy and candy-coated popcorn. 
 
Beginning with the 2011-2012 school year, the amended code of  laws 59-10-345 states that any food served to a 
student in an elementary, middle, or high school during the regular school day that is not a 'full meal' must contain 
no more than:  

1) Thirty-five percent of its total calories from fat.  This item does not apply to the sale of nuts, nut butters, 
cheese packaged for individual sale, fruits, vegetables, or legumes;  



2) Thirty-five percent of its total weight from sugar, including naturally occurring or added sugar. This item does 
not apply to the sale of fruits or vegetables; and  

3) Ten percent of its total calories from saturated fat.  This item does not apply to eggs or cheese packaged for 
individual sale.  

Even though elementary school students do not have access to these foods through vending machines, the district 
wants to ensure teachers are mindful not to distribute food to students as rewards and that cafeterias do not sell 
them as extra snacks.  It is important that our PTOs and other school organizations know that students are not to 
receive these foods during the school day or on fieldtrips.  The following rules apply: 

¶ Individual teachers, parents, and students should not provide food, candy, or baked goods to students due to 
health and safety concerns.  

¶ School-provided classroom snacks in the early childhood/elementary school must be approved by the principal 
and will feature healthy choices that have at least minimum nutritional value.  

¶ Foods and beverages made available on campus during school hours will comply with current USDA Dietary 
Guidelines for Americans (K-12). 

¶ Bake sales and candy sales are prohibited during the school day.   

¶ Students may bring foods of minimal nutritional value or beverages from home for his/her personal consumption; 
however, the student may not sell/share these items to/with other students (Pre K-12). 
 

UNIVERSAL BREAKFAST PROGRAM 
The Universal Breakfast and Lunch in the Classroom Program is an initiative to support and encourage healthy habits 
for our students. This program will provide a nutritious breakfast and lunch for every child in our school. Both meals 
will be served, at no charge, in the classroom to all students. Studies have shown an increase in students' 
attentiveness and improved learning environments with this program. Students and teachers eat “family-style.” 
Breakfast will begin promptly at 7:50 in the classroom.   
  
Nutritious and delicious lunches are served daily.  We ask you to encourage your child to drink milk with lunch.  If 
your child does not drink milk, you may send a thermos of juice or other suitable beverage. Soft drinks are not 
considered a suitable beverage. If your child is allergic to milk, you may send a note signed by a doctor that your 
child is not to have milk.  In these instances, we will provide juice as the beverage.  

 
ASSESSMENT 

Progress Reports 
3K students will receive progress reports several times throughout the school year.  4K and 5K students will receive 
progress reports quarterly. 
Standardized Testing 
3K and 4K – Each child new to the ECC is initially assessed with the Developmental Indicators of Assessment of 
Learning (DIAL-4) upon entering the program and again at the end of the school year.  The DIAL-4 provides scores 
for Motor, Concepts, Language plus an overall composite score. 

¶ Motor Areas:  Gross motor items include catching, jumping, hopping and skipping. Fine motor items 
include building with blocks, cutting, copying shapes and letters, and writing. 

¶ Language Area: Items include answering simple personal questions (name, age, and sex), articulation, 
naming (expressive) or identifying (receptive) objects and actions, plus phonemic awareness tasks such as 
rhyming and I Spy. 

¶ Concepts Area:  Items include pointing to named body parts, naming or identifying colors, rote counting, 
counting blocks, placing a block in named positions relative to a little house, identifying concepts in a triad 
of pictures and sorting shapes. The DIAL-3 includes an item that assesses automatic naming of colors. This 
skill has been shown to be associated with potential learning disabilities. 

4K – Each student is assessed with the Individual Growth & Development Indicators of Early Literacy (MyIGDIs) twice 
a year. That assessment measures the following areas: 

¶ Picture Naming 

¶ Rhyming 



¶ Sound Identification 

¶ Which One Doesn’t Belong 

¶ Alliteration 
5K- Each student will be assessed using the KRA (Kindergarten Ready Assessment) at the beginning of the year.  
Student progress is recorded in the following areas: 

¶ Social Foundations 
¶ Language & Literacy 
¶ Mathematics 
¶ Science 
¶ Social Studies 
¶ Physical Well-being & Motor Development 

 
PUBLIC SCHOOL CHOICE 

Students who are enrolled in 5K have the choice of participating in the Montessori Method or Creative Curriculum.   
3K and 4K students are in Montessori classrooms.  A brief description of both curriculums is below: 
Montessori is a hands-on approach to individualized learning in a prepared environment where the teacher 
facilitates and scaffolds individual needs.  Classes are multi-aged with an emphasis on independent learning and self-
reliance. 
Creative Curriculum is a project-based early childhood curriculum designed to foster the development of the whole 
child through teacher-led small and large group activities.  The curriculum provides information on child 
development, working with families, and organizing the classroom around interest areas. 
 
SCHOOL COUNSELOR/SOCIAL WORKER 
School counselors/social workers provide a vital link among the school, home and community.  Counselors work 
with students individually through play or by talking out an issue or concern regarding personal development. The 
counselor will maintain confidentiality at all times, unless “a need to know” situation arises such as potential harm 
to self or others. During that time, the counselor will collaboratively work with the appropriate individuals regarding 
the well-being of the student.   Counselors also work with small groups of students who are experiencing shared 
concerns.  Groups may deal with topics including grief counseling, children of divorce/separation, social skills, self-
esteem, dealing with feeling mad, and identifying feelings.  Counselors help students build a variety of skills. The 
counselor facilitates Life Skill Teas once a month to discuss character education traits, service learning opportunities, 
morning show messages, and visits in the classrooms. Counselors sometimes refer students and families to outside 
professionals to help meet their specific needs. A school social worker is available at the Early Childhood Center.  To 
make an appointment, please call 490-7001. 
 
3K - 4K PARTICIPATION GUIDELINES   

The preschool program is not mandatory for three- and four-year-old children, but is open to parents who choose 
to enroll their children as space is available.  3K students will not be admitted to school on or after March 1, unless 
referred by Baby Net.  There are many factors that help children to be successful in their early school experiences.  
The following must be adhered to in order for your child to participate in the three- and four-year-old program: 

¶ The importance of being in attendance and being on time is a learned behavior for students to acquire at 
an early age.   

¶ Upon enrollment in the program, your child must be completely toilet trained and able to clean themselves 
properly.  A pattern of toileting issues will result in your child being removed from the program.  Your child 
will be placed back on the waiting list for reentry when issues are resolved. 

¶ Due to health/safety standards, ECC staff cannot change children who have soiled their clothes.  If children 
can clean themselves properly and change their clothes, the soiled clothes will be sent home and a parent 
will not be contacted.  If, however, a child is unable to clean and change him/herself, the parent/guardian 
or their designee must be available by phone to either come to school, clean and change the child's clothing 
or pick the child up within 30 minutes.  A pattern of toileting issues will result in your child being removed 
from the program.   



¶ Students at the ECC do not need a book bag.  Newsletters and/or other papers will be sent home weekly in 
a Send-Home book bag (provided by the school).   

 
VOLUNTEER/MENTOR PROGRAM 
 The Early Childhood Center is very fortunate to have active participation from parent and community volunteers.  
Our children and teachers could not accomplish their goals without the help of our volunteer program.  If you have 
any spare time you could give in various ways, please fill out the volunteer application form and turn it into the 
school office. 
 
SCHOOL IMPROVEMENT COUNCIL 
The School Improvement Council consists of parents and staff members that are elected and appointed to assist in 
the preparation of the school’s strategic plan, to discuss instructional goals for the school year, and to foster two-
way communication between the school and community.   The SIC strives to be strong in service to the children of 
the Early Childhood Center.  Our projects include raising money for educational needs, community outreach 
services, and maintaining a strong volunteer program.  Schools will keep fundraising to a minimum so that the 
efficiency and effectiveness of the educational process is not impaired.  
 
PARENT/FAMILY WORKSHOPS - P.A.L.S. (Promoting:  Academics, Learning, and Success) 

Our Approach:  We recognize that there is no one right way to parent and that not all techniques work for all 
parents. There are, however, more effective ways to parent, and our goal is to provide parents with a range of 
tools and strategies that they can have at their disposal.  Early childhood can have a particular set of challenges for 
parents as they help nurture their child’s development. From an infant’s first cry to a young child’s first word, early 
childhood is fraught with developmental milestones and critical moments in which a child’s world needs sensitive 
and enriching experiences in order to make the most of this phase of development. Our parenting workshops focus 
on critical areas of social and emotional development and gives strategies for parents to support their child’s 
needs in order to provide a foundation for future learning, strong relationships, and psychological and emotional 
health. 

PALS & Literacy:  Another important piece of PALS is literacy. Each time you attend a PALS workshop, you and your 
child will receive a new book to add to your home library. You will also walk away with ideas for how to expand on 
the book in ways you may not have thought about. You will learn fun ideas for how to read books and make the 
books come alive for your child!  

PALS & Making Connections:  We believe that parenting is one of the most important jobs you have. As parents 
ourselves, we understand the need to connect and share with one another in order to grow in our own knowledge 
for what is best for our child. PALS is a place you can ask questions, talk to other parents, and make connections. 
We look forward to doing this together! 

PARENT-TEACHER CONFERENCES 
Students at the ECC will have parent teacher conferences in accordance with the district calendar.  Any parent who 
desires a conference at any other time is encouraged to call the school at 490-7001 to request and schedule a 
conference. 
 
WHO DO I CONTACT ABOUT A CONCERN? 
For normal classroom questions, please contact the classroom teacher first.  Teachers like to be informed when 
parents are concerned.  Our teachers are professionals and accept criticism and concerns in the manner given.  If 
after speaking to the teacher, you do not feel the issue is resolved,   please   contact administration.     We work to 
provide   on-going communication with parents and want to be informed if you are unhappy with any function of 
our school. We welcome your comments and suggestions. 
 
 
 
 
 



SCHOOL VISITS 
Safety and security for students, staff and visitors are number one priorities in Lexington Four schools.  All visitors 
must complete a Visitor Sign-In Form and agree to abide by all school procedures for visitors and board policy.  All 
visitors are subject to be searched by law officials in accordance with South Carolina state laws and monitored 
through video surveillance.  Failure to comply with school procedures for visitors or board policy may result in being 
banned from district property and /or investigated through law enforcement. 
General procedures to be followed for visitors: 
ü All visitors must be listed as the student’s legal guardian or listed on the student’s Power School Emergency 

Contact List 
ü All visitors must present a valid picture ID 
ü All visitors must be escorted at all times by a district employee 
ü The use of cell phones, cameras, and video recording devices are strictly prohibited during the school day 
ü Visitors will be subject to a background check through the South Carolina Sex Offenders Registry Database 
ü Visitors may not communicate with other students while on district property 
ü All directives by the school administration and school staff must be followed 
ü  If you would like to eat lunch with your child, contact your child’s teacher in advance. To ensure your 

privacy and allow for minimal disruption, your child will be escorted to the office and you and your child 
will be able to share in the lunch experience at a designated location. You will also need to bring your own 
lunch.   Visitors eating lunch with students must not distribute any food to other students. 

ü Visitors must have an appointment with their child’s teacher to observe in a classroom setting (Parent or 
legal guardian only; siblings/minors may not accompany parent or legal guardian in classroom) 

 
STUDENT CONDUCT 

PBIS (Positive Behavior Interventions and Supports) 
A goal at the Early Childhood Center is to provide maximum learning time for each and every student.  We focus on 
teaching students to choose responsible behavior.  PBIS is a school-wide approach to discipline that sets forth a clear 
set of positive expectations and behaviors.  The Tiger Cub Traits at the ECC focus on exhibiting CARING for ourselves, 
others, learning, and things.  Behavior and academics often go hand in hand, therefore to ensure maximum academic 
achievement, positive behaviors are explicitly taught.  Parental support is crucial to student success. 

Consequences for inappropriate behavior may include, but are not limited to the following:  redirection, watching 
chair, peace table, loss of recess, conference with student, conference with parent, or time-out room (parental 
permission required).  Behavior that repeatedly threatens the safety of other children, staff, or school equipment 
can result in out-of -school suspension. 

In certain circumstances, it may be necessary for the Administrator to decide to discontinue a child's attendance if 
they are in the three or four year old program, as school attendance is not mandatory until a student is in 5K. 
Suspension is the responsibility of the Administration and will be discussed with parents/guardians so next steps can 
be determined.   Efforts to provide intervention will be provided as deemed necessary by the Administration, School 
Counselor, and Behavior Interventionist.  Such a decision would be based on whether it is in the best interest of that 
child or for the safety and learning of other students. Every effort will be made to correct a problematic situation 
before a final decision is made.  
 
STUDENT CONDUCT AWAY FROM SCHOOL GROUNDS 
The school board expects principals to investigate student conduct away from school grounds that may have a direct 
and detrimental effect on the discipline or general welfare of district schools.  Each situation is evaluated on a case-
by-case basis to determine appropriate action.   
 
LEXINGTON SCHOOL DISTRICT 4  PERSONAL CONDUCT POLICY 
We believe it is important to support students in their athletic and academic pursuits.  To this end, we request that 
all persons present at school and athletic events act in a demeanor appropriate to encouraging students and 
promoting character and sportsmanship. 
For this reason, the following items are not permitted. 
•Alcohol and tobacco products 



•Knives, firearms, or any other weapons 
•Artificial noisemakers 
•Outside food or beverage items 
It is a violation of the personal conduct policy to engage in the use of profanity, rude or obnoxious comments, vulgar 
or profane gestures, disrespectful taunting of opposing teams or officials, or any other form of disorderly conduct. 
All individuals are expected to remain in seating areas to observe all events.  There is no re-entry with a ticket stub 
into any event.  An additional ticket must be purchased to re-enter. All children under the age of 12 must be 
supervised by a parent or guardian. Any violation of this policy may result in ejection from the facility and possible 
criminal prosecution. We believe this policy will help make Lexington School District Four schools and athletic events 
safe, pleasant, and enjoyable experiences. 
CONDUCT STANDARDS FOR VOLUNTEERS, MENTORS, AND CHAPERONS 
When participating in a school-sponsored activity, volunteers, mentors, and chaperons serve as role models to 
students and as representatives of the school district.  The following guidelines are intended to clarify expectations 
when working with students. 
DRESS:  Dress that violates school dress codes or is inconsistent with normal business attire cannot be worn.  T-shirts 
containing slogans, phrases, or advertisements may not be worn by chaperons, mentors, or volunteers unless 
approved for the activity by the school administration.  School T-shirts may be worn at school-sponsored activities.  
Shorts cannot be worn unless approved for the activity by the school administration.  When approved for the activity, 
shorts must comply with the school dress code. 
BEHAVIOR:  Smoking or the use of tobacco products while working with students or on a school trip is not allowed.  
Use of profanity, derogatory statements, or inappropriate language (verbal or written) is not allowed.  Physical 
contact which is inappropriate to a teacher-pupil professional relationship considering the age and sex of the student 
is not allowed.  Use of physical force (hitting, shaking, angrily grabbing, etc.) to discipline a student is not allowed.  
Bringing other children (siblings, relatives, friends, etc.) to participate in activities is not allowed. 
CONDUCT:  Volunteers, mentors, and chaperons are to meet with students only at school.  Contacts away from the 
school are not appropriate.  Volunteers, mentors, and chaperons should not have any inappropriate contact inside 
or outside the classroom or school-sponsored activities with any student met through the school, or be in contact 
with any student inside or outside the classroom unless that student’s teacher, another school-sanctioned adult, or 
the student’s parent or guardian is present or aware of the situation.   E-mail, notes, or letters to students met 
through the school are not appropriate without the consent of the parent or guardian. 
CONTRABAND:  Possession of a firearm on school grounds or on a school-sponsored trip or activity is illegal.  If you 
have a permit to carry a concealed weapon and routinely carry a firearm – DO NOT BRING the firearm onto school 
grounds or with you to off-site activities.  Possession of controlled substances without a prescription, or the 
possession of illegal drugs on school grounds or activities will be considered as a criminal act.  Under state law, when 
you enter a school campus or school activity you, your personal belongings and vehicle may be searched by school 
officials.  The school district will prosecute individuals involved in criminal activities on school grounds or related to 
school-sponsored activities. 
Volunteers, mentors, and chaperons must complete an application before participating in a school-sponsored 
activity.  Applications are available from the school office.  For the safety of all children, the school district will check 
criminal records through the South Carolina State Law Enforcement Division (SLED) and will conduct a name 
search of sex offender registries of individuals completing this application. 
 
ELECTRONICS AND CELL PHONES 
Radios, CD players, TVs, beepers, paging devices, laser pointers, MP3 players, electronic games, cartridges for these 
games, or any other such electronic devices should not be brought to school.  All unauthorized electronic devices 
will be confiscated.  If a student or parent has a question about whether a particular electronic device may be 
brought to school, the student or parent should inquire of a school administrator before bringing the electronic 
device to school.   
  
Cell phones are allowed but they must be registered at the front office.  Cell phones are not to be turned on or used 
for making phone calls or sending text messages during the school day.  Any phone that rings or is used during the 
school day will be confiscated.  Students may use their phones once they are outside the building after school 
dismissal in the afternoons.  Cell phones and unauthorized electronic devices used in violation of this policy will be 



confiscated, turned in to the main office, and a parent must come to the school to sign for the return of the cell 
phone or electronic device.  Second offenses will result in the cell phone or electronic device being held for one 
week; third offenses will result in the cell phone or electronic device being held for the remainder of the school year. 
       
School personnel are not responsible for the loss or damage of any cell phone or electronic device brought onto 
school property while in the possession of a student or school personnel.  Students that are determined to be in use 
of these items will be subject to disciplinary actions as defined by the student code of conduct.  Use is defined, for 
the purpose of this policy, as any visible or audible presence. *Any student that takes an inappropriate picture or 
video on their cell phone and shares it with other students or uses any cell phone features (including text 
messages) that causes a disruption of the learning environment may be classified as a level three offense resulting 
in a student recommendation for expulsion. 
 

DRESS CODE    

For health reasons, shoes must be worn.  No bedroom shoes or shoes with wheels allowed.  Because students at 
the ECC play outside, SNEAKERS are preferred and the safest shoes for students at the Early Childhood Center. Flip 
flops and shoes with heels are not appropriate for the playground. Children may be limited in participating in 
certain activities if inappropriate shoes are worn. 
 
The administration reserves the right to make a final determination regarding the appropriateness of any attire.   
Students who are in violation of the dress code must correct the inappropriateness prior to being allowed to return 
to class.   
 
COMPUTER NETWORK POLICY 
 The district’s computer network system is designed to enhance curriculum and student educational needs.  The 
system serves all individual classrooms.   Students, under no condition, are to access the system without permission, 
tamper with the system and/or diskettes containing software programs, or abuse the system in any manner.  The 
use of the system for obscene, profane, or vulgar purposes is strictly prohibited.  Students violating the computer 
network system policy will be subject to disciplinary action. The system coordinator and network administrators may 
review files and communications to maintain system integrity and insure that users are using the system responsibly.  
Users should have no expectations of privacy in their electronic files stored on Lexington County School District Four 
computers. 
 
DISTRIBUTION OF LITERATURE 

No pamphlets, posters, or literature of any kind may be distributed on school grounds without prior approval of 
the district office. 
 
NONDISCRIMINATION POLICY 

Lexington School District Four is an equal opportunity employer and does not discriminate on the basis of race, sex, 
color, religion, national origin, age, creed, handicap, disability, or veteran status in employment or in the provision 
of educational opportunities and benefits. 

 
TOBACCO-FREE SCHOOLS 

Possession and/or use of tobacco products on campus are prohibited by School Board Policy.  Smoking paraphernalia 
of any kind will not be allowed on campus and/or in the building at any time.  Tobacco paraphernalia includes 
cigarettes, cigars, chewing and/or smokeless tobacco of any kind, matches, lighters, rolling papers, etc.  Students 
who are caught SMOKING or HAVE POSSESSION OF tobacco paraphernalia items will be referred to the 
administration for disciplinary action. 
 
 
 
 
 



SEXUAL HARASSMENT 

Sexual harassment by Lexington School District Four employees or other students is prohibited.  Any child who feels 
he/she has been the object of sexual harassment or any parent who feels his/her child has been the object of sexual 
harassment by an employee or another student is encouraged to file a complaint with the principal or assistant 
principal. 
  
SEARCH 

Any person entering the premises of any school in this State shall be deemed to have consented to a reasonable 
search of his person or effects.  Notices regarding this law are posted at all entrances to school property.  PURSUANT 
TO STATE LAW, PERSONS ENTERING SCHOOL PROPERTY ARE DEEMED TO HAVE CONSENTED TO A SEARCH OF THEIR 
PERSON AND PROPERTY. 
 
REPORTING OF ABUSE OR NEGLECT 
The school is mandated by law to report suspicion of child abuse or neglect. The law requires reporting the 
following: Any physical injury, sexual or emotional abuse inflicted on a child other than by accidental means by 
those responsible for his/her care, custody and control (with the exception of discipline including spanking 
administered in a reasonable manner) shall be construed to be abuse.  Failure to provide by those responsible for 
the care, custody and control of the child, the proper or necessary support, education as required by law, medical, 
surgical or any other care necessary for  his/her well-being shall be classified as neglect.  Parents may not be 
informed of reporting if such confidence may hinder a full investigation. 
 
THREATS (S.C. Code 16-3-1040) 
It is unlawful for any person to knowingly and willfully deliver or convey to any teacher or principal any written or 
verbal or electronic threat to take the life of or to inflict bodily harm on the teacher, principal or their immediate 
families.  Any person violating this law must, upon conviction, be punished by a term of imprisonment of no more 
than five years. 
 
TRESPASSING/DISTURBING SCHOOL (S.C.Codes 16-17-420 and 16-11-520) 
Anyone on any school campus without a visitor’s pass is trespassing.  Anyone who interferes with or disturbs in any 
way or in any places the students or teachers of any school, loiters around a school without permission or acts in an 
obnoxious manner at school is disturbing schools.  Administrators will contact the proper authorities about 
trespassing/disturbing school violations. 
 
WEAPONS 
State laws (S.C. Codes 16-23-430 and 59-63-235and Board Policy JICI) prohibit public school students from bringing 
any item capable of injuring another person or property on to school property or to any school-sponsored or school-
related activities on or off school property. This includes any type of firearm, knife, other sharp object or any object 
that could be considered a weapon including items that look like weapons (water guns, etc.). Students who possess, 
handle or transmit a knife, firearm or other object that can be considered a weapon (including a look-alike weapon) 
will be recommended for expulsion.  Lexington Four is required by state law (SC Code 59-63-235) to expel, for at 
least one calendar year, any student who brings a firearm (gun) to school, who has a firearm on school property or 
who has a firearm while attending a school-sponsored or school-related activity on or off school property. A student 
who brings a firearm to school will be recommended for expulsion of at least one calendar year and will be referred 
to the Lexington County Office of the Department of Juvenile Justice or the appropriate law enforcement agency. In 
addition, administrators will file an incident report with the appropriate law enforcement agency and turn over all 
confiscated materials to that law enforcement agency.  The district will not provide educational services in an 
alternative setting to students expelled for firearms violations. 
 
EMERGENCY DRILLS 
Fire, tornado, earthquake, and intruder drills are held at regular intervals throughout the school year.  An emergency 
evacuation map is posted in each classroom and teachers will discuss the emergency route and plan at the beginning 
of the school year. 
 



INCLEMENT WEATHER PROCEDURES 

When there is a forecast of inclement weather on a school day, the district participates in a 4:00 a.m. conference 
call with Lexington County Emergency Management along with other Lexington County school districts, Lexington 
County Department of Transportation, the National Weather Service, and various other county agencies.  In this 
conference call, all school districts are given information on the current weather conditions, forecast conditions, and 
road conditions.  With this information, all Lexington County school districts reach consensus on the following three 
options: 

1. Cancel school 
2. Attend school with a delayed start time  
3. Attend school on the regular schedule 

In case of inclement weather, each school in Lexington District 4 has a plan for notifying employees and the 
community of closings or delays.  The district will give notification to the local television media outlets and will 
immediately post the information on the front page of the district website.  The district website will be your quickest 
source for finding information on school closings or delays.  SchoolMessenger® is a telephone messaging/e-mail 
system that helps us get emergency messages to our staff and students’ parents/guardians quickly.  We can also use 
the system to provide reminders to parents about upcoming events/activities. 
 
CONFIDENTIALITY 
Confidentiality of information about the child and family will be maintained at all times. Enrollment forms and all 
other information concerning the child and family will be accessible to the parent/guardian, principal, teaching staff 
and licensing agency. Information concerning the child will not be made available to anyone by any means, without 
the expressed written consent of the parent/ guardian.  All student records are in a secure location and kept in a 
confidential manner.  They are only available to the South Carolina Department of Social Services, the school 
principal or other school personnel on an as-needed basis, the child’s teacher, or parent/guardian upon request.  
Access to records is limited to the above unless requested by a court order. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



As a Title I school, Lexington Four Early Childhood Center is hard at work boosting student achievement.  This is a shared 
responsibility between home and school.  Below you will find a Home-School Compact.  We encourage parents/guardians to read and 
discuss it with their children.  We would also like your input on the compact.  Does it cover everything you think it should?  Please 
send any comments and/or suggestions to Leslie Hightower at the contact information listed below.  You may also send comments 
and/or suggestions to your child’s principal. 
 
Leslie Hightower 
Coordinator of State and Federal Programs 
Lexington School District Four 
(803) 490-7000, ext. 10065  
lhightower@lexington4.net 

 
2017-2018 Lexington Four Early Childhood Center Home-School Compact  

Student Achievement is a shared responsibility among the school, parents, and students.  A strong partnership must 
exist in order to achieve and maintain high standards for learning.  Therefore, we will share the following 
responsibilities: 
 
As the principal, I will: 
ü Ensure that parents receive frequent reports on their childôs progress 
ü Provide ample opportunity for parent-teacher conferences 
ü Provide opportunities for parents to meet with teachers, visit and observe in classrooms, and volunteer 
ü Provide ongoing and consistent communication with all parents on student progress, school programs, state mandates, 

etc. 
ü Provide a safe and productive learning environment for all students 
ü Set high expectations for all students 
ü Provide the framework for high quality curriculum and instruction 
ü Enforce school rules fairly and consistently 
ü Seek parent participation in decisions pertaining to school programs and governance and encourage parents to share 

opinions 
As the teacher, I will: 
ü Set aside time to meet with parents to discuss their childôs school progress, interests, and goals for the future 
ü Set high expectations for all students 
ü Respect cultural differences 
ü Communicate with parents in a consistent and ongoing basis 
ü Provide individualized instruction that recognizes learning styles and meets individual needs 
ü Provide a positive classroom environment conducive to learning 
ü Invite parents to spend time in the classroom 

As a parent, I will: 
ü Establish a home learning environment that sets routines for study time, bedtime, and other daily activities 
ü Make sure my child is sent to school on time and ready to learn 
ü Monitor my childôs television viewing 
ü Read to or with my child everyday 
ü Communicate with my childôs school 
ü Attend parent-teacher conferences, workshops, and other school meetings 
ü Review all assessment results with my child 
ü Volunteer when possible 
ü Encourage my child to exhibit CARING for themselves, others, learning, and things 

As a student, I will: 
ü Set high expectations for myself 
ü Come to school prepared and ready to learn 
ü Do my best work 
ü Show CARING for myself, others, learning, and things  
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2017-2018 Title I Parent and Family Engagement Policy Lexington Four Early Childhood Center 
Recognizing that the parent is the child’s first teacher, Lexington Four Early Childhood Center encourages parent and family 

engagement at all levels of its operations.   Lexington Four Early Childhood Center abides by the Title One regulations for parent 

and family engagement which include: 

Involve parents and family members in the joint development of the LEA plan and the process of school review and 

improvement. 

¶ Collaborate with community stakeholders at all levels of district and school strategic planning through School Improvement 

Councils, Title I planning committees, PTO’s, etc.; 

¶ Present Title I program/activities at board meetings; 

¶ School-wide plans are also presented to parents at an annual Title I meeting each year. 

Provide coordination, technical assistance, and support to schools for effective parent and family engagement activities to 

improve student academic achievement and school performance. 

¶ Not less than 1% of the Title 1 allocation will be reserved for parent and family engagement activities including family 

literacy and parenting skills; 

¶ Not less than 90% of the funds reserved for parent and family engagement shall be distributed to schools and used for 

activities such as parent education workshops and home visits; 

¶ Implement a school counselor program in order to provide services such as individual and group counseling; home visits; 

provision of resources; character education; and career education programs; 

¶ Instructional coaches coordinate and conduct interactive literacy activities at Title I schools; 

¶ Provide a safe learning environment; 

Build the schools’ and parents’ capacity for strong parent and family engagement. 

¶ Volunteer/mentor programs are supported in all Title I schools; 

¶ Parents are invited to observe in classrooms during instructional time; 

¶ Student intervention teams (SIT) identify at-risk behavior at an early stage and begin intervention through the efforts of 

parents, teachers, school counselor, and student; 

¶ Implement “I Care Program” as a parental involvement initiative 

¶ Implement “Good Attendance” incentives 

Coordinate and integrate parent and family engagement under this program with parent and family engagement 

strategies under other programs, such as Head Start, Reading First, Even Start, etc. 

¶ Early Childhood coordinator provides information to parents concerning First Steps, CDEP, and family literacy programs at 

the Title I schools. 

Conduct, with the involvement of parents and family members, an annual evaluation of the content and effectiveness of the 

parent and family engagement policy that will determine the effectiveness of the present policy and any barriers to 

participation in the parenting activities. 

¶ Solicit comments from parents regarding parent involvement policy through an annual survey; 

¶ Provide final parent involvement policy to parents; 

¶ Seek input from District Title I Planning committee on the parent involvement policy. 

Use such finding from the evaluation to design strategies for school improvement and revise, if necessary, the LEA and 

school parent and family engagement policies. 

¶ School-wide planning teams review the school-wide plans and provide input into revisions, additions, and deletions for 

activities and budget; 

¶ Findings from the school’s annual needs assessment will be utilized to revise the policy; 

Involve parents and family members in the activities of schools served under Title I, Part A. 

¶ Schedule fall and spring parent-teacher conferences  in conjunction with Community Outreach Fair; 

¶ Provide interpreters/translators as needed at workshops/conferences; 

¶ Provide free childcare for parenting workshops as needed; 

¶ Provide monthly PALS (Promoting Achievement, Learning, and Success) workshops at a variety of times to accommodate 

parents’ schedules; 

¶ Joint PALS with SPS will be provided to aid with transition/continuity; 

¶ PALS will be offered in the spring for new students/families enrolling at the ECC in order to aid with transition; 

¶ School website is updated monthly with highlights from PALS workshops; 

¶  “Learning at the Hands of Our Children” program will be provided once a year per grade level; 

¶ Encourage two-way communication between home and school through weekly classroom newsletters, monthly school 

newsletters, teacher webpages, e-mail, phone calls, automated messaging system, parent conferences, etc. 
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Purpose of Title I 
     Title I (of the federal Every Student Succeeds Act) is a federal program that provides opportunities for 

the children served to acquire the knowledge and skills necessary to meet challenging state content 

standards.  

      Title I resources are distributed to schools where needs are the greatest, in amounts sufficient to make 

a difference in the improvement of instruction. 

     Title I coordinates services with other educational services and, to the degree possible, with health and 

social services programs. 

     Title I provides greater decision-making authority and flexibility within the schools and for teachers.  

However, greater responsibility for student performance is the exchange made for this flexibility. 

 

Title I Participation 

     Lexington Four Early Childhood Center continually monitors the implementation of the Title I plan and 

welcomes input from parents, school staff, and community members regarding its current and future Title 

I plans.  If you would like to participate on the school’s Title I planning team or make comments on the 

plan, please contact Leslie Hightower at (803) 490-7000 or lhightower@lexington4.net. 

 

 

School-wide Title I Initiatives at Lexington Four 

Early Childhood Center  

¶ Provide full day 3 and 4 year old Montessori preschool program, 

¶ Provide instructional coach/professional development, 

¶ Provide parent and family engagement activities, and 

¶ Provide materials to support balanced literacy. 
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Parent and Family Engagement 

     Parent and family engagement  is an integra l part of the Title I program.  Parents are 

encouraged to become partners in helping their children achieve and become actively 

involved in all aspects of the process of the Title I program, from th e writing of the plan to 

its implementation and evaluation.  

     A strong connection between the home and the school is a key element in student success.  

Materials, strategies, and help from teachers are available to all parents within a Title I 

school.  Opportunities for active parent and family participation should include, but not be 

limited to open house, parent workshops, home -school compacts, home visitation, parent -

teacher organizations, conferences, newsletters, and more.  

     The Every Student Suc ceeds Act (ESSA) requires schools to utilize a portion of their 

Title I funds to support parent and family engagement .  Parents should contact the school 

principal with any comments or suggestions regarding the schoolõs parent and family 

engagement expendi tures.  
 
 

 

Parent’s Right to Know 

          As a parent of a student enrolled at the ECC, you have the right to know the professional 

qualifications of the classroom teachers and instructional assistants who instruct your child.  Federal law 

allows you to ask for the following information about your child’s classroom teachers and requires the 

District to give you this information in a timely manner:  

¶ whether the teacher is certified to teach the subjects and/or grade levels the teacher is teaching,  

¶ whether the teacher’s certificate is a waiver or substandard certificate,  

¶ the teacher’s academic major, graduate degrees, if any, and  

¶ the teacher’s certification area.   

     If you would like to receive this information, please call the Human Resources Department at 490-7000 

or your child’s principal. 
 

 

 

Early Childhood Assessments  

Lexington Four Early Childhood Center provides a high - quality curriculum based upon the South 

Carolina Curriculum Standards. Three and four year old children are assessed with the 

Developmental Indicators o f Assessme nt of Learning (DIAL - 4) upon entering the program.  The 

DIAL - 4 provides scores for Motor, Concepts, Language  plus an overall composite and behavioral 

observation cutoff. Four year olds are assessed using the Individual Growth & Development 

Indicators of Ea rly Literacy (myIGDIs) which measures for picture naming, rhyming, sound 

identification, òWhich One Doesnõt Belongó and alliteration. 

Kindergarten students are assessed using the Kindergarten Readiness Assessment (KRA)  

and Dominie Phonemic Awareness Assess ment.   Student progress is recorded in the following 

areas: reading engagement, oral reading fluency and comprehension.  
 

 

 

 

 



South Carolina Department of Education Complaint Resolution Procedures 

      

The State Department of Education (SDE) has the authority to hear complaints and appeals regarding 

certain federal programs and requires school districts to distribute the following information concerning the 

South Carolina Department of Education’s complaint resolution procedures: 

¶ Organizations or individuals may file a complaint that applies to Title I within thirty days of receiving 

the decision by the school district or group of districts. 

¶ Complaints and appeals must be made in writing and they must contain a statement indicating the 

violation, the facts on which the statement is based, and the specific requirement of law or regulation 

allegedly violated.  Complaints and appeals must be filed with the State Superintendent of Education at 

the S.C. Department of Education, 1429 Senate Street, Columbia, South Carolina 29201. 

¶ The SDE will confirm receipt of the complaint within ten business days and will conduct an investigation 

to determine the merits of the complaint.  The Deputy Superintendent will issue a final decision regarding 

the complaint within 60 days, except under exceptional circumstances that warrant an extension.   

¶ The final decision of the SDE may be appealed to the Secretary of the U. S. Department of Education. 
 

 

 

Parent and Family Engagement Policy and Home-School Compact 
     Each Title I school is required to ask for input from parents regarding the development of a 
parent and family engagement policy and a home-school compact.   
     The parent and family engagement policy explains how the school plans to work with 
parents to review and improve parent programs and describes how parents can participate in 
planning these programs.   
     The school-parent compact outlines how parents, the entire school staff, and students will 
share the responsibility for improved student academic achievement and the way in which the 
school and parents will build and develop a partnership to help children achieve the State’s 
high standards.  The ECC Parent and Family Engagement Policy and Home-school Compact may 
be found in the Student Handbook and on the school website (www.lexington4.net/ecc). We 
encourage parents/guardians to read these documents and provide input.  Please send any 
comments and/or suggestions to Leslie Hightower, Coordinator of State and Federal Programs 
at the contact information listed below.  You may also send comments and/or suggestions to 
your child’s principal. 

 

 

 

Components of a Title I Schoolwide Program 

¶ A comprehensive needs assessment of the entire school is conducted. 

¶ Schoolwide reform strategies provide opportunities for all children to meet the Stateôs performance standards. 

¶ Instruction is conducted by a highly qualified staff. 

¶ Professional development is conducted on a continual basis throughout the year. 

¶ Activities are conducted to increase parent and family engagement. 

¶ Plans are included to provide transitional assistance from pre-school to elementary.  

¶ Measures are taken to include teachers in decisions about assessment. 

¶ Activities are conducted to ensure that students with learning difficulties receive assistance. 
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